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Mini-Grants rules and guidelines:

1. All programs/projects shall be initiated and implemented by currently registered and enrolled UCLA 
undergraduate students.

2. All groups applying for funding must be sponsored through the Center for Student Programming.  All 
individuals must have the written support of a faculty advisor or a departmental sponsor. 


3. Programs/projects shall seek to improve awareness and understanding of the university’s procedural and 
institutional policies that affect students. Examples include presentations, forums, journals, and workshops.


4. Programs/projects shall not be primarily for the personal benefit of the student applicant or organization.


5. Applicants must submit a completed, typed application to the Academic Affairs Office at least two weeks prior 
to the date of the proposed program/project.  In addition, an evaluation must be completed and returned to the 
Academic Affairs Commission no later than two weeks after the date of the proposed program/project. 


6. No retroactive pay will be distributed.


7. Mini-Grants do not fund any types of food, travel expenses, or instruction of non-UCLA students. 
Mini-Grants are distributed on the following considerations:

1. Relevance: Does this program/project help students achieve academic success by broadening awareness of 
UCLA institutions and procedures? Is the program/project a current issue of concern or interest for students?


2. Practicality: Is the program/project feasible enough to be carried out? Will it be reasonable within the funding 
limits?


3. Thrift: Will the budget be cost-efficient? Are the items bought from the least expensive stores?


4. Longevity: Does the program/project produce results which will benefit future students? Will students 
remember the program/project as valuable and reflect on what was done?


5. Necessity: Has a similar program/project ever been implemented in the past? If so, how will the current 
program/project be different? Will it attract students?


6. Non-partisanship: Can the program/project reach a wide variety of students, regardless of differing 
backgrounds or political beliefs? 
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APPLICATION:

Academic Affairs Mini-Grants
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By signing this application, I hereby confirm that the information stated is accurate and true to the best of my knowledge.  I understand that any false statements will immediately void any consideration for funding from Academic Affairs Commission for the remainder of the academic year. 

Applicant’s signature: __________________________________________________
Date: _____________________

Sponsor’s signature: ___________________________________________________
Date: _____________________


University of California, Los Angeles – Undergraduate Student Association – 310 Kerckhoff Hall – 310.825.2815 – aacgrantsucla@gmail.com





Thank you for your interest in the Academic Affairs Mini-Grants Program.  The Mini-Grants Program was created to supplement and enrich the education available to students at UCLA.  Mini-Grant endorsed programs/projects must focus on raising and enriching student awareness of institutional matters and procedures, serving to further academic success at UCLA .   Applications must be turned in at least two weeks prior to the date of the proposed program/project and an evaluation form must be completed no later than two weeks after the date of the proposed program/project. The maximum allocation is $1000 per program and students may only apply once per academic year. Please read over the following application to see if your student organization and proposed project/event fit the following rules and guidelines.





Please complete the attached application and use this page as a cover sheet for your application.  Applications must be turned in at least two weeks before requested program/project date.  Submit all completed applications and forms to the Academic Affairs Commission mailbox on the third floor of Kerckhoff Hall.





Part 1





A. Application Information	


	Name: _______________________________________	SID#:						


	Major: ________________________________	Year in school: 						


             Address: ____________________________________Phone: __________Email: 				    


	Name of Organization: __________________________________________________________________


	Other grants/programming funds applied for or assisted by: _____________________________________


 	_____________________________________________________________________________________


B. Faculty Sponsor Information


	Name: _________________________________	   Phone: 						


	Department:												


 C. Proposed Program / Project Schedule


	Program/Project Title: ___________________________________________________________________


	Location: _____________________________________	Date/Time: 					


	Please attach an agenda of proposed program/project. 





Part 2





Please complete D, E, and F on no more than two pages, double-spaced, in 12 point font. 


D. Statement of Purpose:


	Why are you requesting funding from Academic Affairs Mini-Grants?


E. Goals and Objectives:


	What are the goals and how will they be accomplished? How will this better awareness of institutional matters 	and procedures and ensure academic success?


F. Projected Target Population:


	Who will benefit from the funding? What audience will be addressed?  How large is the audience? How 	balanced is your program and can everyone get something out of it?


G. Itemized Budget with Narratives / Justification (i.e. supplies, graphics, honoraria):


	Provide all necessary supporting documents (i.e. quotes, estimates, contracts) in line item format.


H. Faculty sponsor’s letter of support:


	Attach letter to your application.








Academic Affairs Commissioner: ______________________________________________          Date: ____________________





Grant Coordinator: _____________________________________     Date: _______________





CSP Advisor: _________________________________________      Date: _______________





Decision:





Approved                Denied








