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For any questions contact usacprez@gmail.com or visit Kerckhoff 317.

Yea, we kinda run the place!

What is the Undergraduate Student Association Council?
The Undergraduate Student Association Council (USAC) is the officially recognized student voice of undergraduate students at UCLA to the campus administration, faculty, and outside community.  It is comprised of thirteen offices and commissions and aims to serve the UCLA community through advocacy, education, and programming.  Elected by the undergraduate student body, the officers and commissioners of USAC work to enrich the undergraduate experience by bringing relevant issues and programs to the student body.  USAC is a way to make change on campus. 

Vision of the Office of the President
The President’s office will work towards maximizing the experience of every student at UCLA. The office prioritizes issues that pertain to increasing the quality of education through means of proper educational resources and increasing diversity.  Supporting sustainability on campus is a priority as well as ensuring the health and wellness of students on campus both physically and mentally. Encouraging student engagement is an integral part of the office both on campus and in the community.  The President’s office views each student as a member of society who has the opportunity to expand their horizon of views and experiences at UCLA.  

Message from the President

First and foremost, thank you for your interest in working in the President’s Office. I am looking forward to working with each and every one of you to ensure that UCLA students get the most out of THEIR student government. This year the office is taking on some ambitious projects but with your help we can make this year a year to remember. The President's office welcomes all Bruins who are interested in initiating projects relevant to the mission of the President's Office.  If you feel there is space for a project that should be a part of the President's Office, please feel free to contact me for further discussions.

Sincerely,

Cinthia Flores

USAC President


Available Positions- Office Support

Chief of Staff (1)
The Chief of Staff provides a wide variety of professional support to the President’s office. Assignments are received from, carried out for, and reported to the President, with oversight from the President.  This position coordinates activities of the President’s office with other commissions and coordinators.  In addition, this position represents the President’s office at meetings when required and appropriate and supervises the rest of the staff.  The Chief of Staff must attend all staff meetings and may be required to assist in creating the agenda for the weekly staff meetings.   
Staff Development Director (1) 

This Director is in charge of creating educational material for all of staff with regards to office tasks.  This director will plan and prepare for the staff/office retreat.  Bonding and staff development is crucial for the office so this director will be communicating between different committees as well as helping to create office and program evaluations and debriefs.   

Public Affairs Director (1) 

The Public Affairs Director is in charge of outreach and advertisement for the events and programs of the Office.  The director will be in charge of media relations with the campus and the community.  The director will be responsible for viewpoints or news articles for the Daily Bruin as well as advertising on Facebook and exploring other means of communication and outreach. This director will also be responsible for checking in with the campus newsmagazines to foster a better relationship as well. 

Marketing/Publicity (2)

Explores all marketing and publicity outlets at UCLA, work in conjunction with webmaster to streamline designs and publicity coming from the President's office.  Marketing/Publicity is in charge of outreach and advertisement for the events and programs of the Office.  The director will be in charge of media relations with the campus and the community.  The director will be responsible for viewpoints or news articles for the Daily Bruin as well as advertising on Facebook and exploring other means of communication and outreach. This director will also be responsible for checking in with the campus newsmagazines to foster a better relationship as well.

Positions available include: (1) Director (2) Staff Designer 

Webmaster (1)

The webmaster is responsible for the design of the President's website and keeping the information on the site up-to-date and current.  Communicate with the Marketing/Publicity team to streamline designs and publicity coming from the President's office.

Finance Director (1) 

This director is in charge of creating the Presidents office budget, which will be submitted in the summer. Thus, summer availability is crucial!  The director will be in charge of applying for funding for SGOF and other forms of aid from on-campus or off-campus sources for the office.  The director needs to be familiar with funding applications and have had some history applying for funding.  

Administrative Assistant (2) 
Administrative Assistants will be instrumental to the daily logistics of the office. Office hour times will be set up and each assistant will have a block of hours they must be in the office for administrative tasks.  Tasks include answering emails and questions in the office while the President is not in the office. Assistants will receive training about office campaigns and task to be able to answer questions and coordinate with administration. At least one assistant should be available over the summer.  

Tasks include: 

· Maintaining staff mailboxes

· Tracking and replenishing the inventory of office supplies

· Tracking the office expenses

· Completing requisitions

· Scheduling staff meetings

· Coordinating staff socials

· Taking minutes at the meetings

· Organizing campaign material for the committees

· Making copies or print out material

· Forwarding agenda items to the IVP  

Available Positions- Office Initiatives 
Bruin Initiative Internship Coordinator (2) 

The Internship Coordinators are in charge of running the Bruin Initiative Internship programmatically and logistically.  Additional tasks include facilitating the training, recruitment, and the development of the internship.  The Internship Coordinators are responsible for running the internship meetings outside of staff meetings and coordinating any tasks necessary for the internship. Coordinators will be in charge of contacting all interns and assigning roles to them and progress the campaigns that will be worked on. 

Bruin Stimulus Plan 

Affordability Advocacy Team (3)  
Responsible for researching educational grants, compiling database of options and working with the webmaster to upload to the President’s office website to help students have a direct reference for financial assistance. Sere as the official liaison for the financial aid taskforce to ensure that students are receiving the most equitable financial aid packages and explore different avenues for financial assistance for non-traditional students. 
Positions available include: (1) Director (2) Grant Coordinator (3) Financial Aid Taskforce Liaison 

Financial Relief Director (1)
The Financial Relief Director is responsible for working with UCLA Loan Services Office to increase the amount of the emergency loan program. The director will have to do substantial amounts of research regarding the ratio of the cost of living increase in Westwood to justify the need of increasing the emergency loan. Additionally, he/she will be expected to explore other avenues of financial relief including working with UCLA student services to negotiate potential deals for students. 

Financial Literacy Team (2)

The team will concentrate on promoting financial literacy by providing avenues for students to make informed decisions when dealing with their personal finances. The team will concentrate on programmatic efforts including (but not limited to): co-programming with the UCLA Loan Services Bruin Dollars and Sense program, the Financial Supports office “Burden of Baring it All” series as well as our own efforts. This is an opportunity to coordinate financial empowerment through programs and educational workshops.

Positions available include: (1) Director (2) Programming and Workshop Coordinator 

Immediate Support and Relief Director (1) 

The director will concentrate on providing immediate support to the neediest of students and primarily focus on subsidized housing as a wall to assist homeless and commuter students. Other efforts that will be lead through this branch would be: advocating for meal vouchers, lobbying for affordable student healthcare and assisting the book-lending program. The director will also administer a survey to gage what areas of financial assistance are most pressing for students on campus.

Blue and Gold Service Award Director (1)

Primary liaison between the President’s Office, the Community Service Commission and the Community Programs Office to help perfect the community service database instrument and advocate for the Blue and Gold Service Award notification on the official transcripts of UCLA students. The Director will do substantial research about other universities that have adopted similar initiatives and will also work closely with UCLA administration to solidify this at UCLA. 

Community and Campus Liaison (1) 
The Liaison will serve as representatives to the campus student groups as well as administration if necessary. Liaisons will also create a database of organizational contacts, including up-to-date meeting schedules.  Other tasks include developing personal relationships with board members of campus organizations, maintaining an in-depth understanding about the functioning of organizations and attending general meetings for organizations within the coalition. 
DREAM Act Taskforce (1)

Work in conjunction with the Alliance of DREAMs, IDEAS and the External Vice President’s Office to inform the President’s Office of the latest news regarding the DREAM Act and facilitate advocacy efforts from the President and the President's office.  The liaison is expected to keep the President an active and prominent member of action regarding the DREAM Act.  The liaison is required to attend Alliance of DREAMs meetings and keep regular communication with the IDEAS advocacy chair.

Responsible Endowment and Sustainability 

Responsible Endowment Campaign Director (1) 

The Responsible Endowment Campaign (REC) is a long process, which will require specific attention to establish a good start this year.  The Office of the President wants to expand the advocacy work of REC to other campuses and help them create a similar structure and plan of action to approach administrators. The coordinator will be required to do extensive research on the endowment and assist in preparing for meetings.  Having knowledge about Responsible Endowment or the campaign in general is crucial for this position. The coordinator will need to write reports that will be analyzed to determine what approach will be taken for the campaign. 

UC Systemwide Responsible and Endowment and Sustainability Summit Team (3)

Program a conference between all major UCs and other universities to exchange programs, research, and initiatives promoting system-wide sustainability. The goal of the summit is to help pioneer the UC system and influence other college systems to adopt policies of responsible endowment, exchange project ideas that have been developed at other UCs through TGIF-like funds as well as draft a “best sustainability practices” to be utilized at the University of California. The team will be responsible for communication with universities across the state, communicating with the REC director as well as TGIF to ensure their input, develop a comprehensive agenda and execute the summit. 

Positions available include: (1) Director, (2) Summit Coordinator, (3) REC and TGIF Liaison

Environmental Regulation Taskforce Director (1)

Regulates all Kerckhoff-based programming to make sure it's environmentally sustainable.  Required to develop a process by which all USAC officers submit their programs to evaluation team to promote a more sustainable programmatic atmosphere in all USAC sponsored events. Will develop a best practices guideline, an evaluation method and rubric which USAC office will use to evaluate programming events.

TGIF Advisory Team (3)

Promote TGIF funding by marketing the fund by working with Marketing/Publicity, communicating regularly with Patti Zimmerman, and teaching people how to write a comprehensive grant through a series of workshops.

Positions available include: (1) Director, (2) Grant Assistant (3) Workshop Coordinator 

USAC President’s Office

2009-2010 Staff Application

 Name: __________________________________
 StudenID# ______________________
E-Mail: ____________________________ Current Year: __ 1st  _2nd __3rd __ 4th __ 5th

Local Phone: _________________________
 Cell Phone: _______________________

 Birthday: _____



AIM Screen Name: __________________  

Major & Minor/Specialization: ______________________
Please list the committees/positions you are applying for in ranked order of preference (see info packet and job descriptions for details of each position):
1. _______________________________________________

2. ______ _________________________________________

3. _ ______________________________________________

All applications must be submitted to the 

President’s Office in 317 Kerckhoff. 

APPLICATIONS WILL BE ACCEPTED UNTIL ALL POSITIONS ARE FILLED.

Contact the President’s Office at usacprez@gmail.com 



Please type your answers to the following questions and submit them on no more than 3 pages with this application.


Why are you applying for this/these position(s) on the USAC President’s Office Staff? What do you hope to accomplish throughout your year on staff? 


List any experience/involvement on campus or in the community and explain how these experiences are relevant to the position(s) for which you are applying. 


Explain your time commitments for the 2009-2010 academic year and how these may or may not affect your involvement in the President’s Office Staff. 


What issue do you feel are most important to educate and organize students and why?


What skills, unique qualities, and/or characteristics do you have that allow you to work in groups and with others who have different views which will enable you to be successful in a leadership role? 


Please elaborate on anything that was not addressed by any of the previous questions. 








