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Staff Application 2010 – 2011 

APPLICATIONS ARE ACCEPTED ON A ROLLING BASIS

CURRENTLY ACCEPTING APPLICATIONS FOR STAFF MEMBERS!

Questions? Contact the Facilities Commission at usafac@asucla.ucla.edu 

What is the Undergraduate Students Association Council (USAC)? 

The Undergraduate Student Association Council (USAC) is the officially recognized student voice of undergraduate students at UCLA to the campus administration, faculty, and outside community.  It is comprised of thirteen offices and commissions and aims to serve the UCLA community through advocacy, education, and programming.  Elected by the undergraduate student body, the officers and commissioners of USAC work to enrich the undergraduate experience by bringing relevant issues and programs to the student body.  USAC is a way to make change on campus. 

Who is the Facilities Commissioner? 

The Facilities Commissioner is one of the thirteen council members of USAC elected by the student body each year. The primary responsibility of the Facilities Commissioner is to research and actively respond to the needs and issues affecting student facilities. In addition, the commissioner sits on different campus departments and committees regarding student facilities, including, but not limited to: On-Campus Housing Council, Facilities Management, and the Student Services Master Plan Advisory Committee. And as a member on council, the Facilities Commissioner has the duty of representing the undergraduate students of UCLA and advocating for the diverse, changing needs of the campus community. 

USAC Facilities Commission Mission Statement 2010 – 2011: 

The Facilities Commission will work to enhance the UCLA undergraduate experience through a primary four-pronged approach, by: (1) institutionalizing and prioritizing sustainability efforts within the commission (2) increasing and maximizing student practice, study, and office space (3) streamlining and improving the resources of campus facilities, and (4) advocating for social justice issues related to facilities, such as worker’s conditions and gender neutral facilities. In addition, the commission will commit itself to promoting a safer and more mobile campus, by also focusing on campus safety and transportation/parking issues. In all, the commission is ready to serve the undergraduate students of UCLA by addressing immediate and long-term needs related to student facilities. 

Message from the Commissioner: 
Hey there! Thanks for taking the time to check out my staff application! I’m super excited to hit the ground running and see all of the fantastic work that this commission can bring about within the next year. Oftentimes, students neglect the importance and value of the Facilities Commission, but I’m here to show that it’s more than just buildings, parking, and construction. This is going to be the year where we’ll bring “sexy back” to the Facilities Commission, and I hope that you join me in this endeavor. I’m excited in getting to know each and every one of you, bonding and having fun, and making sure that we become effective leaders at this university by creating tangible change together at UCLA. I’m ready when you are! Let’s do this! (
Hoping to make next year the best yet,

John Christian “JC” De Vera, USAC Facilities Commissioner 2010 – 2011

Facilities Commission Structure 2010 – 2011 
An efficient structure will allow for more productive work, and that is why I made sure that the structure that I have chosen to adopt would do just that ( The commission is structured into six different components, each managed by a director overseeing a number of staff members. In addition, the executive committee is responsible for overseeing the overall development and growth of the commission, comprised of: the Facilities Commissioner, Co-Chiefs of Staff, an Administrative Director, and Publicity/Marketing Director. Please refer to the diagram below for the commission structure. 







Responsibilities and Time Commitments 
With a great amount of work to do, this calls for a group of passionate and dedicated individuals who will work to improve and enhance the UCLA experience for all Bruins. Below you will find a table detailing the different responsibilities/time commitments for the different roles/positions within the commission. 

	Roles
	Responsibilities/Time Commitments

	General Staff Member
	· Attend weekly all-commission staff meetings (subject to change, 1 hour) 

· Attend weekly committee meetings (1 hour)

· Attend quarterly commission retreat (2-3 days)

· Attend at least two commission-related programs/events per quarter

· Contribute creative ideas, insights, and feedback during committee and staff meetings 

· Provide overall support to commission promotion, members, and programs 

	General Director/Chief-of-Staff
	All responsibilities listed above, as well as:

· Attend weekly directors meetings (subject to change, 1 hour) 

· Hold weekly office hours (minimum 1 hour) 

· Facilitate committee/staff meetings

· Provide oversight and direction to committees 

· Track and monitor committee development and progress 


Staff Position Descriptions
Positions Available: 

Executive Committee

The executive committee comprised of the Facilities Commissioner, Co-Chiefs of Staff, Administrative Director, and Publicity/Marketing Director will be responsible for overseeing the general development and progress of the commission, and ensure the health and wellness of all staff members. 
Co-Chief of Staff – Kristine Isidro and Elise Rose Shulman (FILLED)
In addition to director responsibilities (see above), the Co-Chiefs of Staff will:

· Serve as second-in-command in the absence of the Facilities Commissioner

· Serve as a proxy at the council table in the event that the Commissioner is unable to attend

· Plan and facilitate staff meetings and retreats

· Facilitate leadership and personal development within staff

· Assist with any logistical operations of the commission (booking venues, funding applications, etc.) 
· Provide general support and oversight to component directors and staff members and compile director reports
Administrative Director – Ronald James Arruejo (FILLED)
In addition to director responsibilities (see above), the Administrative Director will:

· Handle logistics-related tasks of the commission (booking venues, coordinating office hours, etc.) 

· Take minutes during director and staff meetings, compile agenda, and send out weekly reminders to staff 
· Assist with Student Government Operational Funding (SGOF) application during the summer 

· Order all necessary office supplies and materials for commission 

· Assist with funding proposals and applications, as deemed necessary by Commissioner and component directors 

· Document all commission-related events and efforts throughout the year

Publicity/Marketing Director(s) – Arizka Sehoko and Joseph Racca (FILLED)
In addition to director responsibilities (see above), the Publicity/Marketing Director will:

· Create and design different publicity materials for commission events and efforts, including, but not limited to: flyers, posters, logos, icons, etc. 
· Maintain and manage all mediums of publicity and marketing, including, but not limited to: Commission website, Facebook page, Twitter, etc. 
· Manage Facilities Commission e-mail list serve 
· Be a liaison to different on-campus entities for publicity purposes (On-Campus Housing Council, Center for Student Programming, Daily Bruin, etc.)
Commission Components

To carry out the mission of the Facilities Commission for 2010 – 2011, the Commission has been structured into six different components, each specializing in different aspects of student facilities usage: student spaces, sustainability, building resources, social justice, parking and transportation, and campus safety. 

Student Spaces

The student spaces component of the Facilities Commission will focus on research and advocacy in regards to increasing and maximizing study, practice, and office space for students and groups. With the threat of Night Powell being closed this past year, it will especially be important to look into alternative study space options, by looking into new venues, and expanding services at existing ones. Practice space for performing and cultural groups is scarce on campus, and that is why we will look into maximizing the spaces we currently have such as the John Wooden Center. In regards to office space, we will begin looking beyond the walls of Kerckhoff Hall and seek out underutilized rooms on campus that can provide additional office and storage space for more student groups. It will be especially important to build rapport with different campus entities, including, but not limited to: Office Space Allocation Committee (OSAC), Office of Residential Life, John Wooden Center, ASUCLA, Cultural and Recreational Affairs, etc. 

Positions Available: Staff Members

Sustainability

The sustainability component of the Facilities Commission will have a very programmatic and advocacy-based approach in the efforts of institutionalizing and prioritizing sustainability efforts within the Commission. The proposed initiatives include, but are not limited to: a Fall Quarter Green Awareness Day, quarterly sustainability forums, and quarterly sustainability projects. In addition, the sustainability component will be a means of centralizing all sustainability resources on campus by working with different campus entities such as: environmentally minded student groups, the Committee on Sustainability, and Institute of the Environment. The sustainability component will be responsible for raising awareness about different resources on campus, such as The Green Initiative Fund (TGIF) and Education for Sustainable Living Program (ESLP). One of the directors is highly encouraged to apply for the Presidential Appointment to the Committee on Sustainability to ensure transparency and progress towards the UC Policy on Sustainability. 

Positions Available: Staff Members

Building Resources

The building resources component of the Facilities Commission will have an advocacy-based and awareness approach in regards to improving and streamlining the resources of our campus facilities. The initiatives that this component will undertake, include, but are not limited to: implementing Locknetics in Kerckhoff Hall offices, replacing carpets in student group offices, and improving wireless internet connection in different areas of campus. In addition, the component will also be responsible for getting student groups more aware of the Communal Office Space and Student Government Media Lab services housed in Kerckhoff Hall and available for their use. This component will work closely with Patty Zimmerman, Student Support Services Manager as well as Campus Technology Services. 

Positions Available: Staff Members

Social Justice

The social justice component of the Facilities Commission, will be the fresh addition to the Commission’s work, and will have a large advocacy-based and programmatic approach. The aim of this component is to raise awareness about social justice issues related to student facilities usage that is often overlooked. The main campaigns that this component will undertake, include, but are not limited to: worker’s awareness and appreciation and pushing for a more gender-neutral university. Within worker’s awareness, the component will host a variety of programs such as a proposed Worker’s Awareness and Appreciation Day and workshops that will encompass the conditions of workers on campus. Collaboration with Facilities Management and the UCLA Labor Center will be vital. The campaign for a gender-neutral university will include initiatives such as: increasing the amount of gender-neutral bathrooms on campus, and the groundwork for a gender-neutral themed floor/suites within the Office of Residential Life. It will be important to work with different student groups and campus entities in this endeavor. 

Positions Available: Director (1), Staff Members

Parking and Transportation

The parking and transportation component of the Facilities Commission will be focused on research and advocacy efforts to improve the mobility and safety of the student body. The proposed initiatives include, but are not limited to: expanding campus shuttle/vanpool hours for the purpose of student safety, researching and implementing more strategic placements of campus shuttle stops, and centralizing transportation resources through a more user-friendly website available on myUCLA. In addition, this component will raise more awareness about alternative transportation methods such as ZipCar, and increasing the amount of carpools. This component will work closely with UCLA Parking and Transportation Services. 

Positions Available: Staff Members
Campus Safety

The campus safety component of the Facilities Commission will have a highly programmatic and advocacy based approach. The proposed initiatives, include, but are not limited to: revitalizing the Campus Safety Alliance in conjunction with the USAC Internal Vice President, quarterly campus safety forums, extending Community Service Officer hours, continued advocacy for a crosswalk at the bottom of Saxon Steps. In addition, the campus safety component will work to co-program with Student Welfare Commission on campus safety related issues such as sexual and drug abuse awareness. The component will work closely with different campus entities such as: UCPD, Office of General Services, and different USAC offices/commissions.

Positions Available: Staff Members

Staff Application Form
Staff Application Instructions: Please complete and attach 1) this page (Part A, B, and C), 2) your responses to the questions in Part D, and 3) your resume (Part E). In an effort to practice sustainability, only e-mailed applications will be accepted, so please submit your application by e-mail to the Facilities Commission at usafac@asucla.ucla.edu
(Subject: “FC Staff Application 2010-2011”). Applications are accepted on a rolling basis, so apply ASAP! 

PART A:  PERSONAL INFORMATION 

Last Name



           First Name

                                                Middle Name
Local Phone


                      Date of Birth



                   Year in School
Email Address





Major & Minor/Specialization 

PART B:  POSITION SEEKING (rank your top three preferences, indicate director or staff member, when applicable) 

1. ____________________________________________

2. ____________________________________________

3. ____________________________________________

PART C:  SIGNATURE
I certify, under penalty of perjury, that all of the information that I have provided in the application and the supplementary materials are true and accurate to the best of my knowledge, and all statements are my own.
Type or Sign Name






                            Date
PART D:  PERSONAL RESPONSES
Please type your responses in the area provided below. Please keep answers concise and to a maximum of 8 – 10 sentences. Answers to all questions should not exceed two pages. (
(1) Time commitments: Explain your time commitments for the 2010 – 2011 academic year. What is your availability for this summer (2010)? Please rank your priorities (1 = highest) and include the Facilities Commission in your rankings. 

(2) Vision and goals: Share your personal vision for the work you plan to achieve in the commission and how it relates to your larger personal goals in life. 

(3) Motives: Why are you applying to work in the Facilities Commission, and more specifically why did you choose the positions you are applying for? 

(4) Contributions: What skills, unique qualities, and/or characteristics do you have that will allow you to work in groups and with others who have different views that will enable you to be successful in a leadership role? 

(5) Personality: What’s your favorite spot on campus? How does this particular spot represent your personality? (
For executive committee and director applicants: 

(6) Leadership: What skill sets and knowledge have you gained from previous experiences and how will you apply them within the position you are seeking, and within the Facilities Commission in general? 

PART E:  RESUME (required for directors/executive committee, optional for staff members)
Please attach your resume with any relevant experience and involvements on campus. One page maximum.

*Remember to submit applications to usafac@asucla.ucla.edu ASAP*
Thank you for taking the time to apply! I can’t wait to meet each of you (
If necessary, you will be contacted to schedule a short personal/telephone interview

For any questions and concerns, please feel free to contact me: 

John Christian “JC” De Vera

USAC Facilities Commissioner 2010 – 2011 

(408) 661 – 5356 | usafac@asucla.ucla.edu
“Be the change that you want to see in the world.” – Mahatma Gandhi 
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